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1.0011e moI0KEHUS

1.1. buGnuoreka sBisercs OAHMM H3 Beaymmx — (nanee — «Komnemx») CTPYKTYpHBIX
noapazaenennit BIIOY PK «KanMmbliikuit MmenunuHckuil komuiex uM. T.XaxmeiHOBOMY (aniee —
«Komnemx»), obOecrneunBaroliuM  y4eOHOUM, HAy4yHOH, CHOpPaBOYHOM, XYJ0>KECTBEHHOM
JTUTEpaTypoH, MEePUOAUUYECKUMU H3JAaHUSIMH W HUHPOPMAIMOHHBIMU MaTepHalaMH y4eOHO-
BOCIIUTATENIbHBIA TIPOILIECC, a TaKXE IIEHTPOM pacCIpOCTPaHEHUsI 3HAHUM, TyXOBHOTO U
WHTEIJIEKTYaJIbHOTO OOIIEHHUS, KYIbTYPHI.

1.2. bubnuoTexka B CBOEW nedATeNbHOCTH pykKoBoAcTByeTcss Koucturynueit Poccuiickoit
Oenepannn, 3akoHoM Poccuiickoit @epeparuu "O6 o6pazoBannu B PD" No273-d3 ot
29.12.2012r.,®enepanbupiM 3akoHOM "O OHOIMOTEYHOM Jeiie",IPUMEPHBIM TOJIOKEHUEM O
OMOMMOTEKEe CpeIHEro CHeNHaJIbHOTO YueOHOTO 3aBefieHHWss Ha ocHoBaHuu [lucema
Muno6OpazoBanuss P® ot 17 pgexabps 2002 roma Ne 27-54-727/14;pexoMeHaanusiMu
LenTpanbHoit OMOIMOTEUHO-MHPOPMALIMOHHON KoMuccuu MunobOpaszoBanust PO ot 5 nexabps
2002 rona; nmpukazoM ot 8.10.12r. Nel077 «OO yTBep:KIEHUHM MOpSJKa ydeTa JAOKYMEHTOB,
BXOJAIIMX B cocTaB OubmuoTeuHoro ¢GoHma», moctaHoBieHusmu [IpaButensctBa Poccuiickoi
denepaniii 1 HOPMATUBHBIMH TPABOBBIMH aKTaMH TOCYJIApCTBEHHBIX OpPTaHOB YIPABJICHUS
o0pazoBaHHEM IO BOMPOCAM, OTHECEHHBIM K WX KOMIICTCHIIUU; UHCTPYKTHBHO-METOINYCCKUMHU
Matepuanamu lleHTpanpHoit OuOIMOTEYHO-MHGOPMAITMOHHOW KOMHUCCHU MuUHOOpa3oBaHMs
Poccun, a Taxke mpukazaMu W PACHOPSHKCHUSIMH PYKOBOAMTENS KOJUIEIKAa U HACTOSIIIUM
[Tonoxenuem.

1.3. Komnemx ¢duHaHCHUpYET AESITEIBHOCTh OMOMMOTEKH W OCYIIECTBISCT KOHTPOJhL 3a €e
paboToi B COOTBETCTBUU C ACHCTBYIONIUM 3aKOHO/IaTEIbCTBOM.

1.4. bubnuoTeka B CBOEH JESTEIILHOCTH OTPAXaeT CIOKHUBIIEECS B 00IECTBE UICOJIOTMYECKOe U
NOJIMTUYECKOE MHOTOOOpasue.

1.5. Topsanox noctyna k ¢GoHAY, MEpPeUYeHb OCHOBHBIX YCIYTI M YCIOBUS HMX MPEAOCTaBICHUS
OTpEIeIAIOTCS MPaBUIIaMU MOJIb30BaHUs OUOIMOTEKOM.

2. OCHOBHBIE 3a1a4U

2.1. Tlomnoe wu omepaTuBHOEe OMOMMOTEYHOE U HH(POPMAIMOHHO-OHOIHOTpaduIecKoe
oOCITy>KMBaHUE CTYJIEHTOB (ydYalluxcs), MpernojaBareseil, COTPYJHUKOB M JIPYTUX KaTeropuid
yuTaTeNnel KoJJIeKa, YCTAHOBJICHHBIX B MPAaBUIaX MOJIb30BaHUs OMOIMOTEKON, B COOTBETCTBUU
¢ MHGOPMAIIMOHHBIMU MOTPEOHOCTIAMH YUTATEIICH.

2.2. @opmupoBanue OubIMOTEUHOTO (OHIAA B COOTBETCTBUM C MpoduiieM KOJUIeIKa,
o0pa3oBaTeNbHBIMU MTPO(EecCHOHATBHBIMU MPOTPaMMaMi U UH(POPMAITMOHHBIMU TOTPEOHOCTIIMU
yuTaTeseu.

2.3. Opranmzamusi W BeJIEHUE  CIpaBOYHO-OMONMorpaduueckoro  ammapara B
aBTOMATU3UPOBAHHOM U TPAIUIIMOHHOM PEXKHUMAX.

2.4. Yyactue B BOCHUTATEIHbHON M T'yMaHUTAPHO-TIPOCBETUTEIILCKOW JESATEIBHOCTH KOJUIEIKA,
dbopMupoBanue y oOy4aromIMXCs COIMAILHO HEOOXOIMMBIX 3HAHWW W HABBIKOB, TPAXIAHCKOU
MO3UIUH, TPO(HECCHOHAIBHBIX HHTEPECOB, MPOIarania KyJIbTypHOTO HACIIE M.

2.5. ®opmupoBaHue OUOIMOTEUHO-MHGOPMAIMOHHOW KYyJIbTYpbl, OOy4YeHHE 4YHTaTenei
COBPEMEHHBIM METOJIaM MOUCKa HHPOPMAIUHU, TPUBUTHE HABBIKOB MOJIH30BAHUST KHUTOM.

2.6. CoBepiiieHCTBOBaHUE PabOTHl OMOTMOTEKH HA OCHOBE BHEAPEHHUSI COBPEMEHHBIX TEXHOJIOTHI
Y KOMIBIOTEpU3alUU OMOINOTEYHO-UH(POPMAIITMOHHBIX MPOIIECCOB.

2.7. KoopauHamusi AESITENBHOCTH C TOJPA3ACNeHUsSMUA KOJJIEI)Ka W OOIECTBEHHBIMU
OpraHMu3aIUsIMU, UHTETPallis U B3aUMOJCUCTBHE C OMONMMOTEKaMH APYTUX CUCTEM U BEIOMCTB,



OopraHaMyd Hay4YHO-TEXHHMYECKOM uHpopMamuu Juisi 0Oojiee TMOJHOTO  YJOBJIETBOPEHUS
MOTpPeOHOCTEN ynuTaTenel B IuTepaType.

3. OcHOBHBIE (PYHKIIMH

3.1. bubnuoreka opranusyer AuddEepeHIMPOBAHHOE OOCTYXKMBAHUE YUTATEICH B UHUTAIHLHOM
3aje M Ha a0OHEMEHTE, YCTAaHOBJICHHBIX B IMpaBUJIaX IOJb30BaHUS OMOIMOTEKOW KOJIIEeakKa,
MPUMEHSIST METOIbl MHAWBHYaIHHOTO U TPYIIIIOBOTO OOCITY >KHUBAHHUS.

3.2. becruiatHO o0ecnieunBaeT YuTaTeNe OCHOBHBIMU OMOIMOTEYHBIMU YCIIYTaMHU:

* IpEAOCTaBiIseT MOJHYI0 HH(OpMAIMI0 O cocTaBe OMOIMOTEYHOro (oHIa 4Yepe3 CUCTEMY
KaTaJIoroB, KAPTOTEK U C UCIOJIB30BAHUEM JIPYTUX (HOopM OMOIMOTEUHOTr0 HHPOPMUPOBAHUS;

* OKa3bIBAE€T KOHCYJIHTATUBHYIO MOMOIIb B IOMCKE U BBIOOPE JTUTEPATYPHI;

* BBJACT BO BPEMEHHOE IIOJb30BAHME TI€YATHBIE M3AAHUS U JApPyTUe JOKYMEHTHl U3
o6ubnuoTeyHoro GpoHa;

* BBINIOJIHAET TEMaTUYECKUe, aJipecHble U apyrue Oubnuorpaduueckue CripaBKU, COCTaBISET MO
3arpocaM CHUCKHU JINTEepaTyphl, MPOBOAUT Oubnnorpaduueckre 0030pbl, OPraHU3yeT KHUKHBIC
BBICTABKH.

3.3. Pacmupsier accopTUMEHT OHOJIMOTEYHBIX YCIYT, TOBBIIIAET HX KaueCTBO Ha OCHOBE
TEXHUUYECKOT'0 OCHAIIEHUs OMOIMOTEKH, KOMIBbIOTEPU3alui HH()OPMAIIMOHHBIX IIPOILECCOB.

3.4. OGecnieurBaeT KOMIUIEKTOBaHHE (POHAA B COOTBETCTBUU C MPODUIIEM KOJIIeIKa, YUeOHBIMU
wiaHaMu W oOpa3oBaTelbHbIMU  mporpammamu. [lpumoOperaer y4yeOHyro, Hay4HYIO,
MEePUOJUYECKYI0, CIPABOYHYIO JHUTEpaTypy M Jpyrue Buiabl wuzgaHuid. CaMOCTOATENbHO
ornpeesnseT UCTOYHUKH KOMILJIEKTOBaHUS (DOHIOB.

3.5. Hzyuaer creneHb YAOBJIETBOPEHUS UUTATEIbCKOTO CIpOca C ILENbI0 KOPPEKTUPOBKHU
KOMIUIEKTOBaHMsI W TPUBEIEHUS B COOTBETCTBHME COCTaBa M TeMaTUKU (QoHIa ¢
UH(GOPMALIMOHHBIMU TOTPEOHOCTSAMH 4HUTaTeleld. AHamu3upyeT O00eCleYeHHOCTh CTYAEHTOB
(yuamuxcs) yueOHUKaMHu ¥ y4eOHBIMU TTOCOOUSIMHU.

3.6. OcyuiecTBIsSIET y4eT, pa3MellleHrue 1 MpoBepky (oHAa, o0ecrneyrBaeT ero COXpaHHOCTh U
pPEKUM XpaHEHUS, PETrUcTpalu ©u Jp., B cooTBercTBUU c «MHCTpykimeit o6 yuere
oubmuoTeyHoro (hoHIa», yTBEPKACHHOW Iprka3oM MuHKyIbTypsl Poccuu ot 02.12.98 N 590,
npukazoMm MuHoOpazoBanusi Poccun ot 24.08.2000 N 2488 "OO6 ydere OMOIMOTEUHBIX (OHIOB
OnbIMoTeK 00pa3oBaTeNbHBIX yupexacHui'", mpukazoM oT 8.10.12. Ne 1077 «O06 yTBepKaeHUH
NopsiIKa y4yeTa JIOKyMEHTOB, BXOJAIIUMX B cocTaB OuOiuoTreunoro donaa»llpoepka ¢hoHmoB
OUOIMOTEKH MPOBOJAUTCS CUCTEMAaTHYECKH B CPOKH, YCTAaHOBJIEHHbIE TchbMoM Munduna Poccun
"O6 nnBeHTapu3anuu oubmroreunbix GormoB" ot 04.11.98 N 16-00-16-198.

3.7. Uckmrouaer nurepatypy u3 GoHIIa B COOTBETCTBUM C HOPMATUBHBIMH akTamu. [IpousBoaut
oT60p HENPODHIBHBIX U AYOICTHBIX U3IaHHM.

3.8. Bemer cucremy OHOIMOTEUHBIX KaTaJOrOB U KapTOTEK C LEIbI0 MHOTOACIEKTHOTO
oubmuorpadguIecKoro pacKphITHs (DOHIOB.

3.9. [lpunumaeT ydacThe B pealH3aldd MPOTpaMMbl BOCHHUTATENHLHON pabOThI KOJUIEIKa,
UCIOJIb3YS pa3audHbIe (OPMbI U METObI MHAUBUAYATHHONU U MAaCCOBOM pabOTHI.

3.11. [IpuBuBaeT HABBIKK MOWCKA MH(POPMAIIUU U €€ TPUMEHEHUS B Y4eOHOM MpoIiecce.

3.12. Buegpser mepefoByr0 OHMOIMOTEYHYIO TEXHOJIOTHIO, M3y4aeT YHUTATEIhCKUE HHTEPECHI,
CTENEHb YJIOBIETBOPEHHOCTH 3aIIPOCOB.

3.13. [IpuHuMaeT yyacTue B CUCTEME MOBBINICHUS KBATU(PHUKAITUN OUOITMOTEYHBIX pAOOTHUKOB.
3.14. Koopaunupyet paboTy ¢ MpeAMETHBIMA KOMHCCHUAMHU U OOIIECTBEHHBIMU OpPTaHU3aLUsSIMU
koiiemxka. IlpuHumaer ywactue B paboTe METOAMYECKHMX OOBEIMHEHUH  pEeruoHa.
B3anmopelicTByeT ¢ OMOMMOTEKaMH PETUOHA U YUPEKACHUSIMHU POJACTBEHHOTO MPOGUIIS.



4. YrpaBiieHuE U OpraHu3anus IeSITEIbHOCTH

4.1. PyxoBoACTBO OHOMMOTEKONW OCYIIECTBISAET 3aBEAYIOLIUM, KOTOPBIM MOAYMUHSIETCS
PYKOBOAMUTENIO  KOJUIEAXKa M MOXKET  SIBIISATBCS ~ WIGHOM  IEJarori4eckoro  COBETa
KOJUIE/DKA.3aBE Y IOIIMI HECET OTBETCTBEHHOCTh 3a BBIMOJHEHUE BO3JIO0XKEHHBIX HA OMOIMOTEKY
3a1a4 U PyHKIUN, ONIPEACIICHHBIX JOKHOCTHON MHCTPYKIIMEH, TAET PACTIOPSKCHUS U yKa3aHuUs,
00s13aTeIbHBIC I COTPYIHUKOB OMOIMOTEKH, U OCYIIECTBISECT MIPOBEPKY UX HUCTIOJTHEHHUS.

4.2. PaboTHUKM OMONMOTEKH HA3HAYAIOTCS Ha JIOJDKHOCTH, MEPEBOJSATCS U OCBOOOXKIAIOTCS OT
JOJKHOCTH PYKOBOJUTEIIEM KOJIJIE KA TI0 MPEICTABICHUIO 3aBEAYIOIIET0 OMOINOTEKOM.

4.3. CTpyKTypa U MTaTHOE pacnucaHrue OUOIMOTEKH YTBEPKIAIOTCS PYKOBOJIUTENIEM KOJIIEIXKa.
4.4. Pacxonpl Ha cojep)KaHuWe OMOIMOTEKH MpPEeTyCMaTPUBAIOTCS B OOIIEH CMETE pacxojioB
KoJuiemka. PykoBoACTBO obecrnieunBaeT rapaHTUpPOBaHHOE (DMHAHCUPOBAHUE KOMIUICKTOBAHUSA,
npuobpeTeHusi 000pyI0BaHUSA, ICKTPOHHO-BBIUUCIUTEILHON U KOMUPOBATBLHO-MHOKHUTEIHLHON
TEXHUKH; obOecrneunBaeT OUOIMOTEKY HEOOXOJMMBIMU TIOMEIICHUSIMA B COOTBETCTBUU C
JEHUCTBYIOIMMH HOPMATHBAMU.

4.5. bubnnorexka BeJET JOKYMEHTALUI0 U y4eT CBOEH paboThl, MPECTABISET OTUYETHl U TUTAHBI
paboTHl B YCTAHOBIICHHOM TOPSI/IKE.

5. IIpaBa u 00s3aHHOCTH
bubnuoTteka numeeT npaso:

5.1. CamocTOsTeNbHO ONMPENENATh COACpPKAHUE U KOHKPETHbIE (OpPMBbI CBOEH IESATEIBHOCTH B
COOTBETCTBUU C LEJISIMH U 3a/1a4yaMy, YKazaHHbIMU B [lonoxeHuu o 6ubamorexe.

5.2. IlpencraBisTh Ha pPacCMOTPEHHE W YTBEPXKIEHUE PYKOBOJUTENIO KOJUJIEIKA MPOEKTHI
JOKYMEHTOB: MpaBuiia MOJb30BaHUS OUMOIMOTEKOH, MOJIOKEHHEe O OMOIHUOTEKE, NOJIKHOCTHBIE
UHCTPYKLUHU U Jp.

5.3. BHOCHUTD MpeAsioKEeHUs M0 MITATHOMY PacHUCaHUIO, JOKHOCTHBIM OKJIaZaM, Haa0aBKaM U
JoriaTaM COTPYJHUKaM B COOTBETCTBUU C JICHCTBYIOUIMMHU HOpMAaTHUBaMH, B MpeJesax
YCTaHOBJICHHOTO (hOH/a 3apa0OTHOM IJIaThl OMOINOTEKH.

5.4. OnpenensiTh B COOTBETCTBUM C TMpaBUJIAMH TOJIb30BAaHUS OMOTMOTEKOW BUABI U pa3Mepbl
KOMIIEHCAINH yiiep0a, HAHECEHHOTO YUTATEIISIMU.

5.5. 3HaKOMHUTBCS C Y4yeOHBIMU IUJIaHAMU U OO0pa30BATEIbHBIMH MPOrpPaMMaMH  KOJUIEIKA.
[Tony4yath OT CTPYKTYPHBIX MOApA3AEICHUI KOJUIeIKa MaTepHalibl U CBEICHHS, HEOOXO0AUMbIe
JUIS PEIICHUs] IOCTAaBIECHHBIX Tepe]] OuOIMOTeKOM 3a1ay.

5.6. IIpencraBnsTh KOJUIEIK B PA3IUYHBIX YUPEKICHHSIX M OpPraHMU3AIMAX B Ipeaeiax CBOEH
KOMIIETEHIIMU, TPUHUMATh ydacThe B paboTe KOH(EpEHIUW, COBEIIAHMM U CEMUHAPOB IIO
BOIIpocaM OMOINOTEYHOM M HH(POPMAITMOHHO-OUOIMOrpaduecKoi 1eITeIbHOCTH.

5.7. BecTu B yCTaHOBJICHHOM IOPSIIKE MIEPEMUCKY C IPYTUMHU OUOIMOTEKaMH U OpPTraHU3alUSIMH.
5.8.Bxomqute B OmOMMOTEYHBIE  OOBEOWHEHHS B  yCTAHOBJICHHOM  JCHCTBYIOIIUM
3aKOHOATEILCTBOM TMOPSJIKE.

5.9.bubnuorexka OTBETCTBEHHA 3a COXPAHHOCTh CBOUX (OHIOB. PaboTHUKM OUOIHOTEKH,
BUHOBHBIE B MPUYMHEHUH yIiepOa OMOIMoTeuHbM (POHIaM, HECYT OTBETCTBEHHOCTh B MOPSIIIKE,
MIPEeTyCMOTPEHHOM JIEHCTBYIONIUM 3aKOHOIaTEIECTBOM.



